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Overturning Child Maltreatment Findings Form
This form is to be used to request changes to the UNITY database when you are unable to make the change in UNITY.  Changes to the database can corrupt other data, therefore all requests for data change will be carefully evaluated.  You will be contacted by UNITY Help Desk Personnel to clarify any details of the following prior to changes being made in UNITY.

· You MUST have your supervisor’s approval before you submit this request.  If you are a supervisor, then you MUST have your supervisor’s approval for this request.

· Requests to change Investigation Findings must also be approved by the CPS Specialist.

· Fax your approved request to the UNITY Help Desk (775) 687-9015

· Please be thorough in your request and include such items as case name, case number etc.  The more complete your information the more quickly your request may be processed.  

	Requestor Name & Phone #:


	Supervisor Signature & Phone #:


	*Does this request require the approval of Betsey Crumrine (Statewide CPS Specialist)?  Circle YES or NO



	Date:    
	Date:     
	Date:


	Please enter the UNITY person/case/provider name and Number for which the correction is to be made:




	In a brief description please enter what is incorrect that you are requesting be changed in UNITY (include whether information needs to be added, changed or deleted):




	Additional notes or instruction to the programmers: (For IMS Help Desk Use Only)




FIELDS BELOW ARE FOR IMS HELP DESK USE ONLY:

	Heat Ticket #:   
Date:    
	Approved/Denied  by:  

Date:


 FORMCHECKBOX 
   Approved



 FORMCHECKBOX 
  Denied          
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